Yr1Bepxaaro
/] HpeKTOp AHO IT10

1. O0uue NoJIoKEeHHA.

1.1. Tlonoxenue 06 O61meM cobpanuu paboTHHKOB (nanee — «Ilonmoxenue»)
pa3zpaborano B coorBercTBUM ¢ DenepanbHbiM 3akoHOM «OO0 oOpa3oBaHuu B
Poccuiickoii ®enepanun», YcraBoM ABTOHOMHOM HEKOMMEpPYECKON OpraHu3aiuu
IONOJHUTENBHOTO NPO(ECCHOHATBHOTO 00pa3oBaHUs «YueOHO-KOHCYIbTAllHOHHBIN

uentp ACMAII r. CapatoB» (naiee — OpraHuzanuu), ¥ WHBIMH JIOKAJIbHBIMH
aktamMu OpraHuzanum.
1.2. Obmee coOpanue pabGoTHUkOB (nanee — «CoOpaHue») sBiIseTCS

KOJUIeTHalIbHbIM OpraHom OprasHu3alui, COCTOUT M3 paboTHHKOB OpraHuzalnuu
(nemaroruyeckux pabOTHUKOB, Hay4YHBIX PaOOTHUKOB, a TaKXXe U3 Mpe/cTaBUTeNel
apyrux karteropuéi pabotHukoB). CocraB CoOpaHusi yTBepKIaeTcsi MPUKA30M
Jupextopa Opranu3zauuu. PaboTHUK cuuTaeTcsi OpUHATHIM B coctaB CobOpaHus c
MOMEHTa NoANnucaHus TpyAaoBoro norosopa ¢ Opranuzauueit. Coopanue codupaercs
He pexe 2 pa3 B roj. B ciyudae yBonbHeHus U3 Opranu3anun paOOTHUK BBIOBIBAET U3
coctaBa CoOpaHus.

1.3. CobOpanme peiicTByeT B Te4YeHHE BCero Inepuoja JesTeIbHOCTU
Opranmzanuu. Pemienne o co3piBe CoOpanusi npuHumaetrcs Jlupexropom
Opranuzauun, He mno3aHee, dyeMm 3a 10 gHedt no mnposenenuss CoOpanus, u
oopmisiercst mnpukazom. C mnpukazom o co3biBe CoOpaHus JODKHBI OBITh
o3HakomiieHbsl Bce pabotHuku Opranuzanuu. Pemenuss CoOpanus odopmiisitorcs
nporokosioM. [Ipotokonsr Cobpanus noanuceiBatoresi [Ipencenarenem CobOpanus u
cekpeTapem, u3bupaeMbIiMu Ha 3aceqanuu CoOpaHusi.

1.4. CoOpanue B cBoeil AesTedbHOCTU pyKoBojcTByeTcs Koncruryuueit PO,
Tpynoseim Kopnexcom Poccuiickoit ®Penepanuu, PenepanbHbiM 3akoHOM  «OO6
oOpa3oBanuu B Poccuiickoit @enepauumn», ykazamu u pacrnopspkerusimu [Ipesunenra
Poccuiickori ®enepauuu, IlpaButensctBa Poccuiickoii @Penepauuu; WHBIMU
3aKOHOJaTeJbHbIMU akTamu Poccuiickoit ®Depepauuu, YcraBom OpraHuszanum,
IIpaBuiiaMu BHYTpPEHHEro TPYyAOBOTO paclopsixa W WHBIMH JIOKAJIBHBIMU aKTaMu
Opranuzauuu.

1.5. Pemenus CoOpaHuss 1m0 BCeM paccMaTpUBaeMbIM  BOMpPOCaM
NPUHUMAIOTCS. OTKPBITBIM TOJIOCOBAaHUEM MPOCTHIM  OOJBIIMHCTBOM T'OJIOCOB.
Pemenue cudrtaercs NpPaBOMOYHBIM, €CIM B 3ac€]aHMM Yy4acTBOBalIO OoJjee
MOJIOBUHBI pa0OTHUKOB.

2. CocTtaB ¥ 0OCHOBHbIEe HanpaBJjeHus AesaTejibHOcTH CoOpanus

2.1.  OcHOBHBIMH HamnpaBJICHUIMHA JCATEIbHOCTH C06paHI/I${ ABJIIATOTCS .
b | O6C}/)KIICHI’IC ITPOCKTOB JJOKaJIbHBIX aKTOB Op raHnu3aluuy,



3aTparuBaroOLIMX 1paBa v 00s3aHHOCTH PaOOTHHUKOB;

. paccMOTpeHue U O0OCYXIEHHE BOIPOCOB MaTepHaIbHO-TEXHUYECKOTI'O
obecrnieyeHus U OCHAIeHUs] 00pa30BaTeIbHOrO MPOLECCa;

. peKOMeH Jarus pabOTHUKOB Opranuzanuu K MOOLLPEHHIO
(HarpaXkxieHu10):

. ydacThe B pacCMOTPEHHMM HWHBIX BOINPOCOB, 3aTParMBalOIIUX IIpaBa H
00513aHHOCTH pabOTHUKOB.

2.2. Cobpanue o0pa3yioT LITaTHbIE pabOTHUKH Opranuzanus,
nejaroruyeckre pabOTHUKY, Hay4YHbIe paOOTHHKH.

2.2.1. Pabotoii Cobpanus pykoBoaut [Ipencenatennb, KoTopblii u36upaeTcs Ha
Cobpanuy OTKpHITEIM FOJI0COBAHHEM U3 00LIero coctaBa paboTHHKOB OpraHu3alii.

coctaBa CobOpaHnus.
3, Opranuszanus geareabHocTn O0uiero coopaHusi pabOTHHKOB

3.1. TleprnoaM4YHOCTb MPOBEICHUS 3acelaHii U KOHKPETHBIE 1aThl 3ace1aHuii
CobpaHusi npoBoasTCs IO IJIaHy, pa3pabaTsiBaeMOMY Ha KaXIblii yueOHBIN rog,
3acenaHus NPOXOISAT HE pexe IBYX pa3 B rof.

3.2. [Ilo Bompocam, obcyxnaembiM Ha 3acenanusix CoOpaHusi, BBIHOCSATCS
peLIeH s C yKa3aHUEM CPOKOB MCTIOIHEHUS U JIUL, OTBETCTBEHHBIX 33 UCITOJIHEHUE.

3.3. Pemenus Ha CoOpaHHM NTPUHUMAIOTCS IMIPOCTHIM OOJILUIMHCTBOM
rOJIOCOB.

3.4. 3acenanus CoOpaHusi oOpPMISIOTCS TMPOTOKOJIOM, IOIIMCHIBAEMbIM
npencenateneM u cekperapem CoOpaHusl.

3.5. Kaxnpiit unen Cobpanus ob6s3aH nocemars Bce 3acenanus CoOpanus,
NPUHUMAaTh aKTUBHOE y4dacTHe B €ro paboTe, CBOEBPEMEHHO M TOYHO MCHOJHSATH
BO3J1araeMble Ha HEro Nopy4eHHus.

4. IlpaBa, o0si3aHHOCTH H OTBeTcTBeHHOCTH CoOpanusi

4.1. CoOpaHue numMmeeT Mpagpo:

- BHOCUTbL IIPEJIOKECHHs, HAmpaBlieHHble Ha COBEPILICHCTBOBAHWE U
YKpEeIlJIeHHe  TPYJOBOW JUCLUMIUIMHBI, OpraHM3alMi0 Tpy[a, palidoHaIbHOe
HCNONB30BaHKe paboyero BpeMEHH, BBICOKOE KayecTBO pabOThl, MOBbIIEHHE
NPOU3BOAUTENLHOCTU TPy Aa U 3P GEeKTUBHOCTH 00pa30BaTeIbHOTO MPOLIECCa;

- BHOCHUTh NPEUIOKEHHUS O TOOIIPeHHH pabOTHUKOB, O pa3paboTke
JOTIOJTHUTEINIbHBIX Mep COLIMaIbHON MOIJIEPKKH pabOTHUKOB Opranu3aium;

- BBIXOJUTh K pyKoBoAcTBY OpraHuzanuu ¢ NOpeIOKEHHEM O
HEoOXOIMMOCTH 3aKIIFOUEHHSI KOJJIEKTUBHOT'O IOTOBOPA;

- MHQOPMHPOBATh TPYNOBOH KOJUIGKTUB O CTpaTerud  pa3BUTHUS
Opranuzauuu;

- 3aclylIMBaTh  3aMe4aHHsl M IpeasioKeHHuss  pabOTHUKOB  TIO
COBEPILIEHCTBOBAHUIO JlesiTeIbHOCTH Opranu3anui.

4.2. TIlpencenarens CoOpanus 00s3aH:

- pyKoBOAUTH 3acenanusiMu CoOpaHus;

- obecneunBaTh KOOPAUHALMIO AestenibHocTH CoOpaHwus;

- OpraHM30BbIBaTh MOATOTOBKY MaTepuasnoB K 3acenaHussMm CoOpaHwus,
(dopMuUpOBaTH NOBECTKY 3aceTaHUH;



- paspabarbiBaTh, 0OCYX)IaTh U COTNIACOBBIBATH Ha 3acenaHun CoGpaHus
IPOEKT IJIaHa ero paboThl.

4.3. O6sa3anHocTH cexpetaps Cobpanus:

- BeJIET IPOTOKOJIbI 3acenanuii CoOpanus;

- opraHusyeT siBKy wieHOB CoOpaHHS M TNpPHCYTCTBYeT Ha Bcex
3acenannsaXx CoOpanus, a Takke y4acTBYeT B IIPUHATHH PEILEHMI;

- BeINoNHsAET mopyuyenus IIpencenarens CoGpanus;

- FOTOBUT BBINMCKM M 3aKIIOYEHHs] MO OO0CYXIAaeMbIM BOIPOCAM Ha
3acenanusx CoOpanus;

- TOTOBUT HH(POPMALMIO MO BompocaMm JAesrtesibHocTH CobGpaHus u
JOBOJHUT €€ /10 BCEX ero 4JIEHOB.

4.4. CobOpaHue OTBETCTBEHHO 3a:

- BBINOJIHEHHE TJ1aHa PaboTEHI;

- NPUHATHE KOHKPETHBIX PELIEHMH M0 KaXIOMy paccMaTpuBaeMoOMy
BOIPOCY, C yKa3aHWEM OTBETCTBEHHBIX JIUL M CPOKOB MCIIOJHEHHS.

- COOTBETCTBHE TMPUHATBIX PELIEHUH 3aKOHOIATeNbCTBY Poccuiickoi
Denepauuu.

4.5. Pemenus CoOpaHusl SBIAIOTCS PEKOMEHJATEIbHBIMH M CTAHOBSTCS
00s13aTeIbHBIMU /Ui MCIIOJHEHHsT BceMH paGoTHukamu OpraHu3aluy [ocie ux
YyTBEpPXKAEHUs AupekTopoM OpraHu3aimy.



